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Getting Started with the
CSRS and FERS

Benefits Calculator
and

Retirement Planner

Welcome to the CSRS and FERS Benefits Calculator and Retirement Planner software program. 
You will find that it is the most powerful federal retirement benefits program available. By using it, 
you will enter your personal data, analyze your retirement benefits, and plan for an affordable 
retirement in just a few short hours. This is just the beginning. As you study the reports and 
become more aware of the details of each of the retirement benefits elements, you will change 
existing data and view the results to determine the impact on your retirement plan. You will print 
reports that will provide detailed charts and graphs that reveal the details of initial and yearly 
changes to your benefits during your pre-retirement and retirement years. When you change your 
data, new reports can be printed and you can compare the results with previous reports.

You will quickly master the program by following the steps in this, "Getting Started," section. In 
addition  by  following  the  steps  here,  you will  avoid  problems encountered  when data  is  not 
entered in the proper order.

Getting Help
1. This full help manual can be found in the Benefits Calculator program - click on HELP 
==>Benefits Calculator Help Document.

2.  Instant help is available on any form. When you need help, select QUICK Help on the menu 
when working on a form.

3. Program Problems: http://www.FedRetireSoftware.com/SUPPORT.htm,

4. Installation or Activation Problems: http://www.FedRetireSoftware.com/FAQ.htm,

5. Email Support: http://www.fedretiresoftware.com/feedback.htm
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Data entered into the CSRS and FERS Benefits Calculator and Retirement Planner must be input 
in the sequence shown below. This is required because some input forms get data from other 
forms, and failure to follow this sequence will result in data input and reporting errors.

Follow the sequence below, and place a check mark at the end of each step after you complete it.

1. Gather and enter your personal data on the Federal Benefits Data Collection Form (starts 
on next page) ___

Benefits Calculator

2. Enter Retirement Annuity Data:
a. Retirement Eligibility (CSRS and FERS) ___
b. Creditable Service - Sick Leave (CSRS only) ___
c. High Three Average (CSRS and FERS) ___
d. Benefits  (CSRS and FERS) ___
e. Social Security - FERS Supplement (FERS only) ___
f. Social Security - CSRS Offset (CSRS Offset only) ___

3. Enter Thrift Savings Plan Data:
a. Contributions ___
b. Growth ___
c. Withdrawal ___

4. Enter Insurance Data:
a. Federal Employee Group Life Insurance ___
b. Health Insurance ___
c. Long Term Care Insurance ___

Retirement Planner
5. Enter Retirement Planner Data:

A. Analysis:
1. Income Analysis (data comes from 2, 3, and 4 above) ___
2. Annuity at Retirement (data comes from 2, 3, and 4 above) ___

B. Income:
1. Government Sources (data comes from 2 and 3 above) ___
2. Other Sources ___

C. Expense:
1. Government Sources (data comes from 2, 3, and 4 above) ___
2. Other Sources ___

D. Income and Expenses:
1. Government Sources (data comes from Retirement Planner: Income and 

Expenses) ___
2. Other Sources (data comes from Retirement Planner: A. Income and 

B. Expenses) ___
3. All Sources (data comes from Retirement Planner: C. Income and Expenses) ___

Reports
6. View Reports: The previous page presents the sequence to enter your personal data into the 
Benefits Calculator and Retirement Planner. After you have checked all steps in the sequence you 
are ready to view the report pages.

a. In the Benefits Calculator click on FILE ==> Print Report
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E n t er  Yo ur P e r s o n al  D at a

The Benefits Calculator contains three major areas: Annuities, TSP and Insurance: Federal Employees Group 
Life Insurance (FEGLI), Federal Employees Health Benefits Program (FEHBP), and Long Term Care (LTC) 
insurance. 

The Annuities menu lists ten input forms in the order they must be worked (1. Retirement Eligibility is the first 
form to be filled in).  

CSRS   must fill in Annuities forms  : 
1. Retirement Eligibility,  
2. Creditable Service, 
3. High 3 Average, and 
7. Benefits.  

FERS   must fill in Annuities forms  : 
1. Retirement Eligibility,  
3. High 3 Average, 
7. Benefits and 
8 .  S o c i a l  S e c urity  - F E R S  S u ppl e m e n t.
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1. On the Annuities ==> 1. Retirement Eligibility form, the following must be entered:
Retirement System (CSRS, FERS or xFERS (transfer from CSRS to FERS),
Employee Type (Regular or Other: Firefighter, Law Enforcement or Air Traffic Controller),
Retirement Type: Regular, Optional (Early Retirement) or Mandatory,
Birth date, 
Retirement - Service Computation Data (SCD), and 
Retirement Date (automatically calculated by clicking on "Earliest" button.

A nnuiti e s  ==> 1 .  R e tir e m e n t  E ligibility F or m

You can qualify for an early retirement with 20 years of service and be at least age 50 or with 25 years of service 
and any age (see the red box in the figure above). 

Personal FREE and Personal PLUS users will be allowed to enter his / her birth date only once. Make 
sure it is correct as it cannot be changed.
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2. If you are a CSRS employee, then you should select the 2. Creditable Service form and enter your sick leave 
information. No other information is needed to calculate your annuity. 

Annuities ==> 2. Creditable Service Form

You do not need to enter Civilian and Military Service. It is only used as a convenience to store service 
information for record keeping. The data entered is not used in any calculations on any other forms.
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3. On the 3. High 3 Average form, the easier way to calculate your high 3 average is to select the "Project Hi 3 
to Retirement" box, then fill in your average January increase in pay (usually cost of living increase, but you 
should consider: step increases and promotions) and your Current Annual Salary.  Finally, click on the Calculate 
button.  Your average high 3 at retirement will be displayed in two places: (1) in the green box labeled High 3 
Average, and (2) the top line of the light blue matrix (it also displays your retirement date).  

Annuities ==> 3. High 3 Average Form

The Annual Salary and the % Increase in January are sent to the TSP ==> Contributions Form and to the 
Insurance ==> FEGLI form. If you change salary on one of these forms, then you should manually change it on 
the other two forms.

TSP ==> Contributions Form
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Insurance ==> FEGLI Form

If you are retiring in this calendar year, then you should enter Pay Changes and Dates in the individual 
boxes provided on the form instead of using the "Project High 3 to Retirement."  This will give you a more 
accurate projection of your High 3 Average. However, you must use the "Project Hi 3 to Retirement" method 
first as the data created by it is used (as stated above) in the TSP and FEGLI forms. After using the "Project Hi 
3 to Retirement," uncheck the "Project Hi 3 to Retirement" box, delete all computer generated pay changes 
and amounts using the delete line button, then enter actual pay changes and amounts. Do not check the 
"Project Hi 3 to Retirement" button again as this will cause loss of your actual pay changes and amounts.

Annuities ==> 3. High 3 Average Form
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4. Select 7. Benefits from the Annuities menu.  

The high 3 average will be displayed from the Annuities ==> 3. High 3 Average form.  Your years of service and 
age at retirement will be displayed from the Annuities ==> 1. Retirement Eligibility form.  Your projected sick 
leave will be displayed (if you are in the CSRS) from the Annuites ==> 2. Creditable Service form.  The top line 
(highlighted in black) of the matrix at the bottom of the form contains your retirement annuity information.  Each 
line below contains delayed retirement annuity information so that you can see what the benefit would be to 
delay your retirement one or more years (or one or more months).  There are two boxes at the top of the form 
that require    additional information that was not entered on any of the other forms: (1) Estimated High 3 
Increase / Year - enter your expected percent change in high three average each year (used for projecting your 
high 3 beyond your chosen retirement date so you can see the effect of delaying your retirement), and (2) 
Annual Cost of Living Adjustment (COLA) - used to project increases in your retirement income each year after 
retirement.

Annuities ==> 7. Benefits Form
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5. If you are a FERS employee, then you must select the Annuities ==> 8. Social Security - FERS Supplement 
form. You will enter your projected monthly social security at age 62 that is provided annually to you from the 
social security administration. In addition, you will enter the annual social security COLA (currently averages 
2.98%). If you have military service, then you will enter the years and months served.

Annuities ==> 8. Social Security - FERS Supplement Form

6. After you have worked through steps 1 through 5, you can go back at any time and add, modify or delete data 
from any of the Annuity forms. Remember to go through each of the higher numbered forms if and entry is made. 
For example, if you are a FERS employee and change an entry on the 1.Retirement Eligibility form, then you 
must go to (as a minimum) these annuity forms: 3, 7 and 8. Please see pages 17 and 18 for further details on 
making changes on any form.
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7.  Now you are ready to enter your TSP data. There are three TSP input forms: Contributions, Growth, and 
Withdrawal. See the TSP section of this manual for details. You must enter data on all three TSP forms 
(Contributions, Growth and Withdrawal) or the program will not store your TSP data.

8. After entering your TSP information, you are now ready to enter your Insurance data:
FEGLI - Federal Employees Group Life Insurance, 
FEHBP - Federal Employees Health Benefits Program, and 
LTC - Long Term Care) a.  

See the respective help pages for these forms.

9. The Retirement Planner calculations are integrated with the Benefits Calculator. Therefore, you must visit 
each form in the Retirement Planner before going to the Reports section of the Benefits Calculator so that report 
related calculations can be made. See the Retirement Planner section for details.
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Retirement Planner ==> Income from Government Sources
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View and Print Report pages:  After entering data in the Annuities, TSP, Insurance, and the Retirement 
Planner forms, you can view or print over 50 report pages by selecting File and then Print Report from the menu. 
See the Report section for more detail.

Click on this link, http://csrs-fers.com/bc09/BCHELP.pdf, to view the complete manual.
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The following is an outline of the correct order of steps to take when entering data on the various forms. The 
data must be entered in the order shown in the table below. The order must be followed as Annuity data is 
required in other forms such as TSP and Insurance.  In addition Benefits Calculator data is needed in the 
Retirement Planner.  If changes are made on any  Annuity form after entering all data, then all forms following 
the changed form must be revisited so that the impact of the new entry can be recalculated by the affected 
forms. 

Steps to Take to Enter Data

Benefits Calculator 
A. Annuities (Required Forms)

 1. Retirement Eligibility (CSRS and FERS)

 2. Creditable Service (CSRS – Sick Leave)

 3. High 3 Average (CSRS and FERS)

 7. Benefits (CSRS and FERS)

 8. Social Security – FERS Supplement (FERS)

 9. Social Security – CSRS Offset (CSRS Offset)

B. TSP (must fill-in all three tab forms)

    Contributions Tab

    Growth Tab

    Withdrawal Tab

C. Insurance
    FEGLI

    Health

    LTC - Government

Retirement Planner

A.  Analysis
    1. Income Analysis
    2. Annuity at Retirement
B. Income
    1. Government Sources

        a. Yearly Income

        b.  Monthly Income

    2. Other Sources

        a. Yearly Income

        b.  Monthly Income

C. Expense
    1. Government Sources

        a. Yearly Income

        b. Monthly Income
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    2. Other Sources

        a. Yearly Income

        b. Monthly Income

D. Income and Expense
    1. Government Sources

        a. Yearly Income

        b.  Monthly Income

    2. Other Sources

        a. Yearly Income

        b.  Monthly Income

    3. All Sources

        a. Yearly Income

        b.  Monthly Income

Print Reports

For example, if a change is made to the retirement date on Annuities ==> 1. Retirement Eligibility, then all forms 
below must be revisited so that the impact of changing the retirement date will be calculated.
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Appendix

Helpful Postal Employee – Early Out Questions and Answers: 
http://www.postalemployeenetwork.com/2008-VER-FAQ.htm

FREE Calculate all your early retirement benefits determine retirement 
affordability using the CSRS and FERS Benefits Calculator and Retirement Planner 
software program: www.FedRetireSoftware.com
The software program and this document is not affiliated with or endorsed by the Office of 
Personnel Management or the U.S. Postal Service.
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